
Tense 
 

Tense must be consistent. If you change tense by mistake, your writing will make no sense to the reader. This is a 
simple point of grammar which makes your writing look RIDICULOUS if you get it wrong.  

 

The basic past / present / future tenses should be easy to understand (see table below). Pick one and stick to it! 

 

Past Present future 

I walked People walk / he walks She will walk 

Michael was Michael is Michael will be 

Sara threw Andrew throws Liz will throw 

Craig failed Craig fails Craig will fail 

Mr Bruce triumphed Mr Bruce triumphs Mr Bruce will triumph 

 

Knowing the names of more complex tenses is not important. You must be AWARE of tense. Proofread your work.  

 

The best way to develop an ‘eye’ / ‘ear’ for correct tense is to read often. 

 

In an analytical essay, use present tense to describe the text. Past tense for real historical events e.g. author’s life. 

 

INCORRECT 
 
Last week I discover how to written in a consistent tense. 
Next week I tackled the issue of apostrophes. 
 
*Hopefully, these sentences sound ridiculous to you! Any mistake in tense will make your writing sound this weird.  
 

CORRECT 
 
Last week I discovered how to write in a consistent tense.  
Next week I’m going to tackle the issue of apostrophes. 
 
*Note: there are situations where you might want to change tense on purpose. For example, writing about an event 
from history / moving on to making a prediction for the future. Take care to maintain consistency within each 
section. Make sure the reader can tell it’s deliberate.  
 

FURTHER INFO 

 
In English, only two tenses are marked in the verb alone: present (as in "he sings") and past (as in "he sang").  
Other tenses, as many as thirty of them, are marked by other words called auxiliaries.  
Understanding the six basic tenses allows one to recreate much of the reality of time in writing: 
 

 Simple Present: They walk  

 Present Perfect: They have walked 

 Simple Past: They walked 

 Past Perfect: They had walked 

 Future: They will walk 

 Future Perfect: They will have walked 
 

For more detailed info on complex tenses, see http://www.grammar-monster.com 


